Carelink
PERSONNEL FILE REQUIREMENTS

NAME: TITLE:
ADDRESS:
HOME PHONE: SSN:
MOBILE PHONE: HIRE DATE:
PAGER: TERMINATION DATE:
WORK PHONE/ FAX: DOB:
Pre Job Offer Requirements Received
1.  APPLICATION
2. DRIVERS LICENSE
3. CPR CERTIFICATION
4. |9
5 W4
6. AUTO INSURANCE
7. TB SKIN TEST/XRAY
8. HEPATITIS B VAC.

9. CRIMANAL HISTORY CHECK

10. PROFESSIONAL LICENSE

11. LICENSE VERIFICATION

12. MISCONDUCT CHECK

13. CNA REGISTRY CHECK

14. SIGNED CONTRACT

15. Lift Assessment

16. CONDTIONAL JOB OFFER
(If all necessary papers are not provided)

17. Drug and Alcohol Abuse

Post Job Offer Requirements n/a

18. Name Badge

19. Job Description

20. Inventory Checklist

21. Professional Agreement Addendum

22. P&P Manual Agreement

23. Competency Evaluation

24. Employee Information Form

25. Agreement to Arbitrate Employment

26. Conditions of Employment

27. Direct Deposit Form

28. HIPPA Exam

29. PHI (Signed Policy)
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